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Subj :  MEMORANDUM OF UNDERSTANDI NG ( MOU)

1. Purpose. This MU is between (Nanme of Visiting Academ c
Institution), hereafter referred to as the “institution”, and (Name of
the Marine Corps Base or Installation). Per the reference, the
purpose of this MU is to provide guidelines and procedures for the
delivery of educational services to active duty personnel, reservists,
eligible retired mlitary personnel, and Departnment of Defense

enpl oyees, civilians and the adult fam |y menbers of the previously
nmenti oned categories at (Name of the Marine Corps Base or
Installation). This MU is not to be construed in any way as gi ving
rise to a contractual obligation of Marine Corps funds to the academ c
institution which would be contrary to federal |aw

a. In support of this M, it is understood that the institution

(1) Be chartered or |icensed by the hone state of the visiting
academ c institution and/or the federal government.

(2) Provide proof of conpliance with Title 38, United States
Code (U.S.C ), Section 3675 regarding the approval of courses by State
of Approving Agencies, and Section 3696 regarding |imtations on
advertising, sales, and enroll nment procedures.

(3) Be a nenber of Servicenmenbers Qpportunity Coll eges (SCC)
with an established policy for acceptance of College Level Exam nation
Program (CLEP) exam nations. The academ c institution credit-by-
exam nation policy needs to identify m ni num passing score
requi renents and individual CLEP exans with correspondi ng course
requi rements.

(4) Provide or arrange for students enrolled in the
institution courses to have access to their library and other
reference materials and resources necessary for their |evel of
i nstruction
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(5) Maintain the same adm ssion, grading, acadenic standards
and degree requirenents as those at the institution home canpus.

(6) Conply with the installation safety, health, physica
security directives and requirements fromthe installation Education
Support O ficer (ESO regarding use of the installation facilities.

(7) Allocate for use at |east one and one-half (1 1/2) percent
of their gross tuition inconme from (Name of the Marine Corps Base or
Installation) students funded by Tuition Assistance (TA) for support
of the Lifelong Learning Programat (Nane of the Marine Corps Base or
Installation). The one and one-half (1 1/2) percent contribution wll
be based on enrollments during the Federal fiscal year (1 Cct through
30 Sep of the given year). The Institution shall assign a canpus
representative to coordinate the one and one-half (1 1/2) contribution
to (Name of the Marine Corps Base or Installation). The Institution
contribution amount will be reported to the ESO or the designated
representative in terns of a financial statement or an official letter
not later than 60 days after the end of the Federal fiscal year. The
funds will be used to support the (Name of the Marine Corps Base or
Installation) library and/or |earning resources including reference
mat eri al s; equi pment nai nt enance; conmand education center
admi ni strative services; student counseling; and the |earning
environnent. The ESOw ||l recomrend to the institution on how the
noney will be expended. At no time will the ESO receive any of these
funds for disbursenent.

(8) The ESOwi |l establish a planning commttee which wll
prioritize and allocate the total contributions for all institutions.
The property (library support needs and equi prent) acquired with this
noney bel ongs to the educational institution and upon term nation of
the MU will continue to belong to that institution. On base college
directors will serve on the committee, as well as base librarian, test
exam ner, and the ESO. The planning comrittee will normally neet
within 60 days after contribution financial statements or officia
letters for all institutions have been received by the ESO or
desi gnat ed representati ve.

b. Marine Corps Base, Responsibilities

(1) Provide support and assist in publicizing the
institution's educational prograns to help secure students.

(2) Provide counseling services in support of the
institution s prograns. The installation’s education counselors will
have first contact with potential students and counsel potenti al
students in matters regardi ng testing and academ c/vocati onal goals.

(3) Provide a (TA) authorization formfor each active duty
Marine who presents the education center with a valid NETPDTC 1560/ 3
TA application form A valid NETPDTC1560/3 is one approved by the
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installation ESO or authorized designee prior to the first class
sessi on.

(4) Make no comm tnent regarding the specific nunber of
Marines to enroll in the institution prograns, or assurances as to the
continued availability of Marine Corps TA

(5) Establish an on-going bi-nonthly or quarterly visitation
schedule with the institution to provide information to potential new
students and work with any currently enrolled students.

(6) Provide an area for the institution representative during
visitation to assist, counsel and schedul e appointnments with eligible
students and prospective eligible students on a one-on-one basis.

(7) Assist the institution with visitation announcenents,
i.e., installation paper, email network, posting flyers in education
facility (provided by the visiting academ c institution).

(8) Provide reasonabl e use of copying equi prent, provided that
paper and other materials are furnished by the institution.

(9) Provide when practical, on-base tel ephone service to
institution representatives and technical support to institution
adm nistrators to establish communications within the office to enable
phone, fax, and conputer connections to institution home canpus.
Institution will bear the cost of phone services and nonthly fees.

(10) Provide necessary tenporary on base passes and vehicle
permts for faculty, students, and other institution representatives.

2. Agreenent s/ Under st andi ngs:

a. Parties agree to neet periodically on a schedul e established
prior to the effective date of this MU, or when either party requests
such a neeting to review the elenents of this MU

b. Should a court of conpetent jurisdiction decide that any
portion, term condition, or provision of this MU is illegal,
invalid, or unenforceable, the validity of the renaining portions,
terns, conditions or provisions of this MOUw ||l not be affected.

c. For students called to active duty and/ or PCS/ TDY during the
time of national crisis/war, the institution will provide assistance
by all owi ng such students to conplete the unfinished courses at a
|ater date. The institution will refund tuition for service nenbers
depl oyed early in the term to the extent such refunds are permtted
by institution refund policy.

d. This MU nay be anmended only by a witten nodification signed
and dated by both parties.
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e. Parties will reviewthis MU annually for the purposes of
i ncorporating changes created by status, executive orders, or other
directives. The ESOw Il reviewthe institution prograns to determ ne
the progranms’ continued applicability to the goals of the base
install ati on needs assessnent and the overall cost effectiveness of
the institution prograns to the U S. Government and the mlitary
students. Changes to the institution prograns will be made in
accordance with procedures outlined above. |f the ESO determ nes the
institution programis no |onger applicable, the institution will be
notified in witing of the changes that need to occur to neet the
needs of the installation or the term nation of the MOU between the
installation and institution.

3. Ef fecti ve Date

a. The terns of this MU wll extend fromthe effective date
hereof until termnated by either signature party by 30 days advance
witten notice.

DATE APPROVED: DATE APPROVED:
Commandi ng O ficer Provost/ Presi dent
Base Installation Visiting Academ c Institution



